How to Navigate the Map Gallery
How to Open the Web Map:

1. To open the map from the Overview pane click on the ‘Open In Map Viewer’ button located in
the top right corner.

How to Manage Data Layers in the Map:
1. Click on the Content tab in the upper left corner to switch from the legend view to the content
view.
2. You can turn layers on and off by checking or unchecking the box next to the layer.
3. You can display the legend, open the data table, change the symbology and filter the data from
this tab by hovering your mouse over the layer name and clicking on the symbols that appear
below the layer.

How to Add Feature Layers to the Open Map:
1. To add additional feature layers to your open map, click the arrow next to ‘Home’ located in the
upper left corner.
2. Then select the ‘Gallery’ from the dropdown list.
3. Once back in the gallery select ‘Layers’ from the ‘Item Type’ drop-down list.
4. Then select the feature layer that you would like to add from the tiles displayed on the right.

How to View Maps and Layers by Category:
1. To view the gallery by map category, click the arrow next
to ‘Categories’ located on the left side of the screen. A
drop-down list of categories will appear.
2. Select a category. Maps in this category will now appear
as tiles in the gallery on the right.
3. Click on the picture of the map or layer to load it into the
map viewer.

How to Export the Map/Layer:
1. To export a map, click on the name of the map in the Gallery to open it in the ‘Overview’ page.
2. Click on ‘Open in ArcGIS Desktop’ located on the right side of the page to reveal the drop-down
list.
3. Select which program you would like the map to load into.

4. To export a feature layer, click on the name of the feature layer in the Gallery to open it in the
‘Overview’ page.
5. Click on ‘Open in ArcGIS Desktop’ located on the right side of the page to reveal the drop-down
list.
6. Select which program you would like the map to load into.
7. You can export the layers using the tools in Arc.

How to Print the Map:
1. To print the map from the map viewer,
click on the ‘Print’ button at the top of
the page.
2. Select either ‘Map’ or ‘Map with
Legend’.

3. After your map generates in a new
window, right click your mouse in
the new map to display more
options.
4. Click on the ‘Print’ button to send it
to the printer connected to your
device.

